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Child Care Plan 
 
 Talk to Your Children About Your Plan 
 
Without worrying them, assure your children that they will be taken care of if for some reason 
you are unable to care for them, even for a short period of time. Let them know who will care 
for them until you can.    
 
 Decide Who Can Care for Your Children if You Are Unable To 
 
Talk to the people you would want to care for your children if you are unable to and make sure 
they know they will be listed as emergency contacts. Memorize their phone numbers and have 
your children memorize them too.   
 
Make sure your children know who can pick them from up school, who cannot pick them up 
from school, and who will care for them.  
 
Your child’s school may only release your child to adults you designate. Therefore, make sure to 
regularly update all school, afterschool, day care, summer camp, and other programs’ 
emergency contact sheets and release forms to include the names of those who can and cannot 
pick up your children. If you have a restraining order against anyone, make sure to give a copy 
of it to the school. 
  
Make sure the people who can pick up and care for your children are up to date on your child’s 
location and school.   
 
 Write Down Instructions if Your Child Has Any Medical Conditions and /or 
Takes Any Medications 
 
Make sure to write down any medical conditions or allergies your child has, any medications 
that your child takes, as well as doctor and health insurance information. Keep a copy of this 
information in your important documents file.  Give a copy to your child’s school and the adult 
you designate to care for your children. Let your child know where to find this information if 
you are not around.   
 
 Have a Caregiver’s Authorization Affidavit Signed 

A Caregiver’s Authorization Affidavit is a form to give to your child’s school or health care 
provider so a non-parent relative can enroll your child in public school, make school-related 
medical decisions, and make other important decisions on your child’s behalf if you are unable 
to. It allows non-relatives to enroll your child in school and to receive school-related medical 
treatment. A template is in this packet. A Caregiver’s Authorization Affidavit does not affect 
your rights as your child’s parent – you still have custody and control of your child.  
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 Make Sure Your Children All Have Passports 
 
If your child was born in the United States, visit www.travel.state.gov for more information on 
obtaining a U.S. passport.   
 
If your child was born in your home country, check with your embassy or consulate for more 
information on obtaining a passport.   

 
 Inform Your Family and Emergency Contacts About How to Find You if You 
Are Detained by ICE 
 
Family members can use the ICE detainee locator:  https://locator.ice.gov/odls/homePage.do. 
Be sure your family and emergency contacts 
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Important Children’s Information 
Keep this information so those you designate to care for your children in your absence have all 

of the information they need. 
 

Child’s Name  
Date of Birth  
Child’s Cell Phone Number (if applicable)  
School  
School Address  
School Phone Number  
Teacher’s Name  
Classroom Number  
Afterschool Program    
Afterschool Program Phone Number  
Other Camp/Sports/Program  
Other Camp/Sports/Program Phone Number  
Allergies  
Medical conditions   
Medications  
Doctor’s Phone Number   
Doctor’s Address  
Health Insurance  

 
 

Emergency Numbers and Important Contact Information 
Keep this information in one place so that you and your family can access it easily. 

 
Emergency Numbers  
Immediate Emergency 911 
Police Department  
Fire Department  
Poison Control  
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Work Address  
Work Phone   
Other Emergency Contact and Relationship  
Cell Phone  
Other Emergency Contact and Relationship  
Cell Phone  
Other Emergency Contacts and Relationship  
Cell Phone  

 
Miscellaneous Contacts  
Doctor  
Phone Number  
Health Insurance Company  
Policy Number  
  
Pediatrician  
Phone Number   
Health Insurance Company
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Caregiver's Authorization Affidavit 
Keep a copy of this available for the person you designate to care for your child to sign if 

needed. You do not need to sign it. Only the caregiver is required to sign it.   
 
Use of this affidavit is authorized by Part 1.5 (commencing with Section 6550) of Division 11 of 
the California Family Code. According to California Law, schools and medical care providers 
must accept this form if it completed correctly.   
 
Instructions:  If the adult you designate to care for your child is not a family member, they 
should fill out items 1-4 to authorize your child’s enrollment in school and school-related 
medical care. If the adult you designate to care for your child is a family member, they should 
complete items 1-8 to authorize your child’s enrollment in school and any medical care.    
 
The minor named below lives in my (the caregiver’s) home and I am 18 years of age or older.  
 
1. Name of minor: ___________________________________________. 
 
2. Minor's birth date: _________________________________________. 
 
3. My name (adult giving authorization): _________________________.  
 
4. My home address: ___________________________________________________________.  
 
5. [  ] I am the minor’s grandparent, aunt, uncle, spouse, stepparent, brother, sister, 
stepbrother, stepsister, half-brother, half-sister, niece, nephew, first cousin, grandaunt, 
grandu
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Find Out About Your Immigration Options 
 

Find a local, nonprofit legal services organization that can help you find out if there is an 
immigration option for you to get a green card, work permit or visa, or protect you from 
deportation. Also, keep a list of these local organizations in case you ever have a problem with 
ICE. These organizations have attorneys who may be able to help you.    
 

Warning! Protect Yourself from Fraud! 
Only a licensed attorney or accredited representative is authorized and qualified to assist 
you with your immigration case. Do not hire anyone who:  

• Refuses to give you a written contract;  
• Charges you for blank immigration forms;  
• Promises you a good result because of their special contacts at Immigration;  
• Pretends to be a qualified lawyer or bonded immigration consultant;  
• Asks you to lie on a form or sign a blank document; or  
• Charges you to “get on a waiting list” or “put your application in line.” There is no list. 

There is no line. 
If you suspect fraud, report it to your consulate or the police, or contact the Federal Trade 
Commission to file a complaint in English or Spanish at 877-FTC-HELP (877-382-4357). Visit 
Stop Notario Fraud for more information and resources: http://www.stopnotariofraud.org/  
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silent until you speak with a lawyer. 
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